
ATTACHMENT 3
FEE PROPOSAL FORM
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A.
In addition to charges for professional services set forth in a Request For Services (“RFS”), the TJPA shall reimburse Attorney for its reasonable and necessary actual out-of-pocket expenses incurred in the course of rendering such services, consisting only of costs of toll telephone calls, document binding, filing fees, express mail, delivery and courier services, in-house photocopying up to $0.10 per page, and outside reproduction services at actual cost.  No mark up or surcharges shall be added to outside service costs.  Any single out-of-pocket expenditure in excess of $2,000.00, including expert fees and costs, are subject to advance approval by the Executive Director.

B.
Attorney shall render services in an efficient and cost-effective manner and shall staff meetings, hearing, proceedings only as absolutely necessary.  In no event shall Attorney bill, nor shall TJPA pay, more than the amount set forth in the Agreement or a specific RFS.  Charges for preparing, processing or reviewing bills are not payable or reimbursable under this Agreement.  Attorney shall keep the TJPA apprised of the cumulative total of all bills and notify the TJPA in writing immediately upon determining that accumulated time bills and expenses are within $10,000.00 of the amount set forth in an RFS.

C.
TJPA shall not be billed for the following:

· travel outside of the San Francisco Bay Area unless requested by the TJPA

· time spent in travel from Attorney's home or office to San Francisco
· time spent in travel on TJPA-approved travel outside of the San Francisco Bay Area
· taxicab or transit fares or automobile rental fees incurred to attend meetings

· taxicab or transit fares or automobile rental fees incurred from Attorney's office to an employee's residence

· parking expenses incurred to attend meetings

· meals for working overtime

· secretarial overtime

· cost of receiving facsimiles

· cost of emails for transmission of documents

Travel that is requested of the Attorney by the TJPA may be reimbursed under the Agreement per the Travel, Business and Relocation Policy for TJPA Consultants updated October 2009.  
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